E Timel_og New features

Upgrade to the new TimelLog

This document is an overview of the areas of the system that has changed from your current
version.

We recommend a 4 hours workshop where we show and explain the impact of the changes, how
to change the setup and how to make it a new process in your company. You are also welcome to
use this guide and implement it yourself.

Here is the list of the areas that has been changed:

Time tracking

Search customer/project/task via the Fast track field or input the time registration directly.
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Time tracking via Web tracker (timer functionality)

Search for project/task

Time 6 %O
| = Q| Advanced search | Track time for - it z:[=]
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time
Project Task Date: Hours:
YouSee A/S SEM ongoing (P O, Timer fra W8 Q 21122018 [ O D E
Comment:
4
Billable hours: 100% ~ BE&

Timer is now running. Can be stopped and started on the fly by clicking the icons.
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Registration via mobile device (TimelLog Mobile)

— possible to register absence and time in a few steps
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— possible to register expences with a picture

= Expenses v

Reimbursement: 2.430 kr
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Implementation P17.0016
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New handling of Mileage

New mileage registration

Customer: Select customer .4
Project: Select project v
Date: 23012020 [ ©Q

Departure from: * Select or enter address %
Destination: Select or enter address ¥
Odometer start:

Odometer end:
Distance:

Round trip: O

Purpose: *

Car: Please select a car v

Billable: U

3 T

— Mileage registration directly in the timesheet
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Rounding of time registrations

Done automatically and shows up on the invoice. Employees cant see it.
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Salary management

* Register  Reports Projects Employees Invoices Customers A (

Search employees

Approval
View

Approve expenses
Department 50.TL C

View options

|| Show all columns

Resource planner

-]
Salary group: Standard .
Employee: Select el SRg . .
Salary account: 20 Vacation .
Standard period MTD -
Period 01-03-2018 15032018 [ Q)
e
Salary account postings Select action
e e —————= = = = 5
Pernille Wilken Gaustad - Vacation Salary account (28-02-2018 - 15-03-2018) = Collapse all

T N

Pernille Wilken Gaustad has no registrations in the period

Pernille Wilken Gaustad - Vacation Salary account - Balance on 15-03-2018 750 [ ] =

New reports

Reports — list view L)

Search name Search filter Search data (V] sho ravouries only | Fiter [l EHE]
Personal reports Analysis reports Data extraction
% Absence specification - Historic data ® Cash flow & Data extraction: Absence and salary cotles
Shows registered absence by week including a weeldy balance for each absence code. Winds up payments and payouts and shows how money s iransferred in the organisation. Shows all data on extracied absence and salary fime registrations. Useful for exporting data.

% Salary account specification
Salary account specification
@ Project plans
Shows tasks and Gantt charts for projects to which the loggeckin employee is allocated

Salary and staff reports

% Apsence specification - historic data (all employees)

Shows employee absence grouped in absence codes. Useful for salary management.
@ Absence calendar

Show public, scheduled and past holidays along with other absence.
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Approval

Regi Reports Projects Employees  Help Desk Search_.. O

Approval

Approval

4 12-03-2018-18-03-2018 »
Approve expenses

s il le Gaustad (hej) 5,00 day(s) off LA A

and actions (1)

I jeg - Has not submitted time. Salary management

KKK - Has not submitied fime . -10- - 05-11-
I £ New armipioyee Gaustad Requested absence approval. (Ferie) 30-10-2017 - 06-11-2017  (®)
I 101 - Has not submitted fime
+ New CV
I peg - Has not submitted ime e
I 193 - Has not submitted time 5 Details Select action - m
f T e S TR T
Absence requests ¥

I Peg - 30-10-2017 - 03-11.2017 ‘hours 37,00 I 30-10-2017  Monday Ferie Ferie 7400 (]

I 31-10-2017 Tuesday Ferie Ferie 7,40 \j\

I 01-11-2017 ‘Wednesday Ferie Ferie 7,40 \j\

I 02-11-2017 Thursday Ferie Ferie 7,40 E\

I 03-11-2017  Friday Ferie Ferie z40| [

Total 37,00

New employee setup

Organisational information

Department: Support

Manager: Martin Kjeer

Employee type: Select employae type

Date of employment 16-03-2018 o

Date of resignation: o
|:\ Deactivate automatically on resignation date

Default hourly rate for customers: 1.250.00 Konsulent

Internal cost: l 400,00 Projekileder

Existing employee — New setup options

Work time and salary information n

* Holiday calendar Danmark

* Allowance legistation [MEe)S

* Normal working time ETRil1-'d Change normal working time @
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New hourly rate indexation — in percentage or amount

Index hourly rates © % ©

R Y

View View options
Department, projects Select department v @) Index customers
Index projects
Customer Select customer ad
Index contracts
Customer owner Select customer owner .
Project manager Select project manager w
Account manager Select account manager v
Project Select project v

Latest indexation before E o @

Project specific hourly rates

Development (5555666) 0 %O

=
c
m Fiegooss ¥ m
Project information Finances - Contracts

Contracts (4
Fixed price - Standard contract / Contract type: FP - Standard contract  Status: H
Billable expenses /' Contract type: T&M - Standard contract Status: =

Budget key figures (EUR)

Details Est. hours Est revenue Invoiced

Work (h)

() 0,00 @ ; o

; ) Ex default billabl
Work (EUR) 000 ) Expenses are as defaui . o~ 2, .
Expenses (EUR) 000 7] Mileage is as defauit billable
Travel (EUR) 000 B Budoat overrims cannot be involoed
Total 000 (0 Nofity when budgetis: 0% used Click here to view the calculations

Hw"y mu sz

_

Hourly rates (EUR) () Show inactive hourly rates | Select acton =+
_—u—
Intern tid 000  Standard L]
Programmering = 1500  Standard O o/ 8
Juniorkonsulent = 15000  Standard o/ 8
Konsulent H 15000  Standard (m] o/ 8
Projektieder 15000  Standard O] o/ 8
Sekretar 15000  Standard B o/ 8
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System administration settings

o Employees

Employee module settings

User roles and rights management

User rights overview

Employee types

Normal working time

E-mail notifications

Public holiday calendars

Salary accounts

Salary groups

TimelLog Skills settings (CV)

Competences (CV)

CV status

Holiday calendar

New features

Page settings

System administration

The holiday calendar is used to show which days the company e g. is closed, and it has an effect on the flex calculation. You can create several different calendars and

thereby differentiate between the employees.

Holiday calendar Danmark

Holiday calendar

B ozoo

setect acton [ (IE3

1 E= T == == I =

+  Danmark 2019
= Danmark 2018
Nytirsdag
Skartorsdag
Langfredag
Paskedag
2. Paskedag

Stora Radadan

01-01-2018

29-03-2018

30-03-2018

01-04-2018

02-04-2018

27-04-701%

My account — Your Timelog subscription

Q) My account

Account overview
Purchase licences

Change invoice information
Purchase history

Action log

Account overview

Here you get an overview of your account and your contract details.

Your edition: Invoicing Basic

Active users

3

b See licences

Price per month (DKK)

0

Full day

Full day

Full day

Full day

Full day

Eull dav

Latest invoice

25 Oct 2017

s O

[
El

h"

N AN
® = B¢ 2 = e
O

LS

ings System administration

-]

Nextinvoice date

12 Mar 2019

b 111,25 DKK (Paid)

b Terms & conditions

¥ Order confirmation

Need help?

You are always welcome fo contact us at
+45 70 200 645
support@timelog com
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