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This is a complete guide to setting up the integration between TimeLog
Project and e-conomic/ Reviso as well as transferring customers, contacts,
employee and invoice data.

In 2015 the e-conomic brand split into two brands. e-conomic (countries in
Scandinavia) and Reviso (countries outside Scandinavia). This guide applies
for the integration with both e-conomic and Reviso, as the configuration is
the same.
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TimelLog Integration with e-conomic/ Reviso

1 Introduction

The integration between TimeLog Project and e-conomic/ Reviso consists of partial
integrations that provide seamless cooperation between the two systems:

Automatic transfer of customers from TimeLog Project to e-conomic/ Reviso
Automatic transfer of contacts from TimelLog Project to e-conomic/ Reviso
Automatic transfer of employees from TimeLog Project to e-conomic/ Reviso
Automatic update of customer and contact information in e-conomic/ Reviso
Synchronisation of product numbers between TimeLog Project and e-
conomic/ Reviso

Automatic transfer of invoices from TimeLog Project to e-conomic/ Reviso

7. Invoice balancing between TimelLog Project and e-conomic/ Reviso

SE S A

o

The classic way to integrate time tracking systems with financial systems is to
transfer registered hours to the accounting system and create the invoices here. In
this way, revenue and cost analyses are performed in the financial system — usually
based on product numbers and financial accounts.

The interface between TimeLog Project and e-conomic/ Reviso is slightly different,
as invoices are created in TimeLog Project before transferring the entire invoice
including product lines to e-conomic/ Reviso. This offers a range of advantages:

1. TimeLog Project is more suited to drawing up invoices based on time data
Financial analyses can be carried out in TimeLog Project with every available
dimension (employee, project type, project category, department, etc.)

3. Project managers can retrieve all information related to invoicing in TimeLog
Project and therefore do not need to access e-conomic/ Reviso

Value your time...
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Figure 1
The integration between TimeLog Project and e-conomic/ Reviso
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2 Setup

The integration setup is carried out in TimeLog Project and consists of the following
steps:

1. Establishing a connection between TimeLog Project and e-conomic/ Reviso

2. Definition of default values for payment terms, VAT zone, invoice template
and debtor group

3. Linking of customer databases in TimeLog Project and e-conomic/ Reviso

Linking of product catalogues in TimeLog Project and e-conomic/ Reviso

5. Configureing product number routines in TimeLog Project

B

Only users with system administrator rights in TimeLog Project can configure the
integration. Start by going to the System Administration and clicking Standard
Integrations in the Integration and API group (Figure 2). Click configureation and
activation of integration (Figure 3).

Figure 2
Standard integrations is located below Integration and API in the system administration

0 Menu - System administration

Time and expense registrations
Approval processes |
Reports

Projects
Employees
TimeLog Help Desk
Finance

Customers

# Integrations and API

Figure 3
Standard integrations.
e-conomic Shortcuts Status DEACTIVATED ) ET e T
activation of
e-conomic is a simple web-based D Datasheet ‘ integration
accounting system that is currently used by O e-conomic

40,000 businesses nine countries. The e-
conomic integration includes an automatic
synchronization of customer and contacts
in e-conomic, as well as the automatic
transfer of invoices to e-conomic.

Please note! Ensure that all steps of the setup are carried out before using the integration. In particular, the
lack of linked customer databases can lead to customer duplicates in e-conomic/ Reviso, which require a
areat deal of time to delete.
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2.1 Connect to e-conomic/ Reviso

Next, fill in the Your e-conomic/ Reviso login information section (Figure 4). See
the e-conomic/ Reviso agreement for agreement number, user ID and password.
The user ID must be that of an employee with e-conomic/ Reviso system
administrator rights.

Click Connect. This establishes a connection between TimeLog Project and e-
conomic/ Reviso (may take up to 30 seconds). When the systems are connected, the
Connection indicator turns green and reads Established (Figure 5).

Figure 4
Enter log-in information for e-conomic/ Reviso to connect

How to get started Status Shortcuts

Connection “ O Setup Guide

0 Visit e-conomic's website

To activate the integration, you must carry out a three-step setup.
The first step is to connect TimeLog Project with e-conomic. In
step 2, you link the customer files and in step 3 you transfer the Integration DEACTIVATED|
product number from e-conomic to TimeLog Project so that the

invoices in Timelog Project can use e-conomic's product number

series.

If you already have data about customers and invoices in both

TimeLog Project and e-conomic, we recommend that you read the

guidelines, ‘Getting Started with e-conomic Integration’ first.

Setup connection to e-conomic Your e-conomic credentials

In order to create a connection between TimeLog Project and Agreement No.: 123456

e-conomic, you must indicate the login information for your e-conomic

account. ‘ User ID: rom
Password: l o]

Figure 5
When the connection is established, the status indicator turns green.

Status

Connection ESTABLISHED
Integration DEACTIVATED

Please note! If you cannot establish contact with your e-conomic/ Reviso system, you should check if the APl is
activated in your e-conomic/ Reviso. You can find it under settings -> subscription -> add-on modules.
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2.2  Linking customer databases

To transfer invoices to e-conomic/ Reviso, the customer listed on the invoice must be
available in e-conomic/ Reviso. When the integration is in use, the transfer of new
customer data and updating of existing customer data is carried out automatically.
Before the integration is in use, however, it is necessary to link the two customer
databases.

The linking process depends on the status of the operational situation before the
integration. Here are the most typical scenarios:

1. No customer data in e-conomic/ Reviso or TimeLog Project

2. Customer data in e-conomic/ Reviso, but none in TimeLog Project (new
TimeLog customer)

3. Customer data in TimeLog Project, but none in e-conomic/ Reviso (new e-
conomic/ Reviso customer)

4. Customer data in TimeLog Project and e-conomic/ Reviso

The four scenarios are detailed in the following.

TimeLog Project contains a wizard to a simple linking of customer databases in
connection with using the integration.

Click Link customers. This opens a wizard for linking customers (Figure 6). The
wizard divides e-conomic/ Reviso customers in three types:

One match
Customer pairs which are readily recognisable.

More matches
e-conomic/ Reviso customers with several matches in TimeLog Project.

No match
e-conomic/ Reviso customers with no matches in TimeLog Project.
Each type is detailed in a separate tab (Figure 7).

Please note! To transfer customers from TimeLog Project to e-conomic/ Reviso and link customer
pairs, the customer number in TimeLog Project must only consist of numbers. e-conomic/ Reviso does
not accept special characters in customer numbers.
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Figure 6
Linking customer databases

Linking of customer databases Creating customers in e-conomic

Customers need to be linked between the two
systems so invoices are associated with the same
customer. Click on the button below to start linking

() is done manually on customers and contacts

(®) happens automatically when transferring the first invoice

the customers. Default values when transferring customers

O Link customers _ Customer Group: Denmark v
VAT zone: Domestic v
Payment terms: Netto 14 dage hd
Template Collection: Select template collection v

Default values when transferring employees

Employee group: Regnskab b

Figure 7
The Link customers wizard

Customers that match a single customer in TimeLog Project

Link customers with data from e-conomic or TimeLog Project.
It's only necessary to link customers, who are to be invoiced.
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2.2.1 Scenario 1

No customer data in e-conomic/ Reviso or TimeLog Project.

In this case, linking customer databases is not necessary, so you can skip this step.
Customers will be created continuously in e-conomic/ Reviso, by linking with the
TimeLog Project customer database or in connection with invoicing. Go to 2.3 How
and when to create customers in e-conomic/ Reviso.

2.2.2 Scenario 2

Customer data in e-conomic/ Reviso, but none in TimeLog Project.

Begin by transferring the relevant e-conomic/ Reviso customers to TimeLog Project.
The One match and More matches suggestions tabs will be empty, so you can skip
them. All e-conomic/ Reviso customers are shown in the No match. Select the
clients you wish to create in TimeLog Project and select Import as a new customer
in TimeLog Project. Click OK.

The customers are now created in TimeLog Project and linked to their matches in the
e-conomic/ Reviso customer database.

Figure 8
Linking customers in the No match tab

Customers with no match in TimeLog Project

Choose a customer in TimeLog Project to link with or import as a new
customer.

Once linked, TimeLog Project will overwrite updated customer data in e-
conomic — in that order.

Customers (190) ‘ ERRPT - | o |
e —————— L

The Time Bank A/S (#1) 4512332114 Select customer @ {_
TDC - PMO kontor (#2) 89347633 Select customer v @ [j
Alfred Berg (#3) Select customer M @ D
Arhus 1 (#5) 96666666 23456789 Select customer v @ M

Value your time...




TimelLog Integration with e-conomic/ Reviso

2.2.3 Scenario 3

Customer data in TimeLog Project, but none in e-conomic/ Reviso.

In this case, linking customer databases is not necessary, so you can skip this step.
Customers will be created continuously in e-conomic/ Reviso, by linking with the
TimeLog Project customer database or in connection with invoicing. Go to 2.3 How
and when to create customers in e-conomic/ Reviso.

2.2.4 Scenario 4

Customer datain TimeLog Project and e-conomic/ Reviso.

This is the most time consuming as you need to link the customers manually. Luckily,
the wizard helps finding customers that matches.

The wizard looks for similarities in:

° Central business reg. no. / VAT no.
o Phone number

° Company name

Based hereon, the wizard will divide the e-conomic/ Reviso customer database into
the before mentioned three types:

One match
Customer pairs which are readily recognisable.

Multiple matches
e-conomic/ Reviso customers with several matches in TimeLog Project.

No match
e-conomic/ Reviso customers with no matches in TimeLog Project.

Value your time...



TimelLog Integration with e-conomic/ Reviso

Step 1: One match
The One match tab shows you a list of customer pairs for which the wizard has
found a single match between TimeLog Project and e-conomic/ Reviso (Figure 9).

Before pairing the customer pairs, it is important to review the suggestions to avoid
erroneous customer pairs. If the suggestion in TimeLog Project is incorrect, you can
select a different customer from the drop-down menu or skip the row entirely.

For each correct customer pair, tick the check box to the far right in the row.
Once all customer pairs to be linked have been selected, select one of the following
actions in the Select Action drop-down menu:

Transfer and use e-conomic/ Reviso data

This action links customer pairs, overwriting customer data in TimeLog Project with
those of e-conomic/ Reviso. Fields left empty in e-conomic/ Reviso will not be
transferred.

Transfer and use TimeLog Project data

This action links customer pairs, overwriting customer data in e-conomic/ Reviso with
those of TimeLog Project. Fields left empty in TimeLog Project will not be
transferred.

Import as a new customer in TimeLog Project

This action creates a new customer in TimeLog Project based on e-conomic/ Reviso
data.

Click OK.

Click Next to proceed to the next step.
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You have to empty enough room in the basic text for it.

Figure 9
Linking customers in the One match tab

Dne maen

Customers that match a single customer in TimeLog Project

Link customers with data from e-conomic or TimeLog Project. Customers from e-conomic can also be imported as new customers in TimeL oject.
It's only necessary to link customers, who are to be invoiced. Once linked, TimeLog Project will overwrite updated customer data in e-conol in that
order.

Customers (10) D Select action n [ ok |
TimeLog Kunde (#50100) 4570200645 TimeLog Kunde (0} @  4s70200... O
TimeLog AIS (#50101) 99999999 TimeLog AS (2003-0002) r @ 99999999 m
JW201310291004 (#100058) 4570200645 12345678 TimeLog Kunde (0) v (@ 4s70200... O
TimeLog A/S (#200003) 99999999 TimeLog AJS (2003-0002) v @ 99999999 )
TimeLog A/S (#400017) 70200645 25896939 TimeLog A/S (2003-0002) v @ 99999999 D
TimeLog AIS (Local) (#8957) 4570200645 12345678 TimeLog Kunde (0) v (@ 4s70200... i
NOVZ013 (#10023) 4570200645 TimeLog Kunde (0) v (@ asroz00... O
Hoa Tan (#10025) 4570200645 TimeLog Kunde (0} v (@ 4s70200... O
VAN'S (#10027) 4570200645 TimeLog Kunde (0) v (D 4570200... m
JW201310291004 (#10035) 4570200645 TimeLog Kunde (0) v (@ 4s70200... O

Continue when linking of customers at this step is completed

Please note! If am incorrect customer pair is created, you can always remove the link on the customer card in the TimeLog Project
customer database.

Step 2: More matches

The More matches tab shows a list of e-conomic/ Reviso customers for which the
wizard has found multiple matching customers in TimeLog Project. This may occur if
several TimeLog Project customers have the same central business reg. no.,
telephone number, etc., as an e-conomic/ Reviso customer (Figure 10).
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Therefore, you need to consider which of the matching customers you want to pair
with the customer in e-conomic/ Reviso. The drop-down menu under the Select a
customer with matching data group includes the TimeLog Project customers which
match the e-conomic/ Reviso customer. If none of these are correct, you can select
one of the other customers from the Select another customer group.

For each correct customer pair, tick the check box to the far right in the row.

Once all customer pairs to be linked have been selected, select one of the following
actions in the Select Action drop-down menu:

Transfer and use e-conomic/ Reviso data

This action links customer pairs, overwriting customer data in TimeLog Project with
those of e-conomic/ Reviso. Fields left empty in e-conomic/ Reviso will not be
transferred.

Transfer and use TimeLog Project data

This action links customer pairs, overwriting customer data in e-conomic/ Reviso with
those of TimeLog Project. Fields left empty in TimeLog Project will not be
transferred.

Import as a new customer in TimeLog Project

This action creates a new customer in TimeLog Project based on e-conomic/ Reviso
data.

Click OK.

Click Next to proceed to the next step.

Figure 10
Linking customers in the More matches tab

m More matches m

Customers that match more than one customers in TimeLog P

Link customers with data from E-conomic or TimeLog Project. Customers from e-conomic can also b
It's only necessary to link customers, who are to be invoiced TimelLog Project.
Once linked, TimeLog Project will ovel
conomic — in that order.
Customers (1)'D
I T I T
SOHO Kontorhotel (420030002) 32152430 Select customer MO

Select customer
Select a matching customer

. . . . SOHO KONTORHOTEL ApS (0005
Continue when linking of customers at this step is comple PS (0003)

m m SOHO KONTORHOTEL ApS (0008)

Select another customer
1 3 Contrast (0002) 7
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Step 3: No match
The No match tab includes a list of e-conomic/ Reviso customers with no matching
TimeLog Project customers (Figure 11).

Next, select the customers you wish to create in TimeLog Project and select one of
the following actions in the Select Action drop-down menu.

Transfer and use e-conomic/ Reviso data

This action links customer pairs, overwriting customer data in TimeLog Project with
those of e-conomic/ Reviso. Fields left empty in e-conomic/ Reviso will not be
transferred.

Import as a new customer in TimeLog Project

This action creates a new customer in TimeLog Project based on e-conomic/ Reviso
data.

Click OK.

Click Close. This process creates the customers in TimeLog Project and links all
customer pairs.

Figure 11
Linking customers in the No match tab

Nc matcn

Customers with no match in TimeLog Project

Choose a customer in TimeLog Project to link with or import as a new customer.

Once linked, TimeLog Project will overwrite updated customer data in e-conomic — in that
order.

Customers (190) D Select action n =33

L R = -

_m o .“ o u

The Time Bank A/S (#1) 4512332114 Select customer v @ D
TDC - PMO kontor (#2) 89347633 Select customer v @ [j
Alfred Berg (#3) Select customer v @ D
Arhus 1 (#5) O666EE66 23456789 Select customer v @ D
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2.3 How and when to create customers in e-conomic/
Reviso

With e-conomic/ Reviso being the company's financial system, managing how and
when to create customers in the software is key.

Typically, you will prefer to create customers in e-conomic/ Reviso in two scenarios:
when transferring an invoice to a new customer and when using TimeLog Project to
transfer a customer from the database.

However, when using the integration for the first time, creating customers in e-
conomic/ Reviso only may be the best solution if requested from within the customer
database, while automatic creation in connection with transferring invoices is not
desirable.

In the e-conomic/ Reviso integration setup, TimeLog Project can be configureed to
employ one of the following principles:

° Customers are created manually from customers and contacts

° Customers are created automatically upon transferring the first invoice.
Additionally, customers can be created manually from customers and contacts

Figure 12
Creating customers in e-conomic/ Reviso
Linking of customer databases Creating customers in e-conomic
Customers need to be linked between the two (") is done manually on customers and contacts
systems so invoices are associated with the same : 3 X
customer. Click on the button below to start linking ®) happens automatically when transferring the first invoice
the customers. Default values when transferring customers
D Link customers Customer Group: Foreign v
VAT zone: Domestic o
Payment terms: Select payment terms ¥
Template Collection: English template v
MNafnult valivann widine & £. 5 1
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2.4  Default values for transferring customers

When customers are created in e-conomic/ Reviso, a string of values need to be
filled out in e-conomic/ Reviso. In the current integration implementation, it is not
possible to set all values for each customer so, for the moment, the following four
values are set in TimeLog Project centrally:

° Debtor group
° VAT code (VAT zone)
° Terms of payment

° Template collection

Subsequently, these values can be adjusted in e-conomic/ Reviso and will not be
overwritten when customer data are updated automatically in TimeLog Project.

Please note! The values in the employee group drop-down menu are retrieved from e-conomic/ Reviso.
To edit these values, go to e-conomic/ Reviso.

Figure 13
Default values for transferring customers to e-conomic/ Reviso

customer. Click on the button below to start ||nk|ng W NdpPPENS auluimaucaily Wher uansieming e mst mvo)

the customers. Default values when transferring customers

DO Link customers Customer Group: Select customer group v
VAT zone: Select VAT zone Y
Payment terms: Select payment terms v
Template Collection: English template M

Default values when transferring employees

Employee group: Select employee group Y
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2.5 Default values for transferring employees

When transferring an invoice to e-conomic/ Reviso with an internal reference,
TimeLog Project checks whether the employee has already been created from the
customer. If not, an employee is created from the e-conomic/ Reviso employee
directory.

However, employees in e-conomic/ Reviso must be assigned to a group of
employees. The default group used for creating employees is selected in the Default
values for transferring employees section.

You can change the employee group in e-conomic/ Reviso for employees created in
TimeLog Project. Later updates will not overwrite this group.
Click Save when you have finished adjusting settings in this section.

Figure 14
Default values for transferring employees to e-conomic/ Reviso

DO Link customers Customer Group: Select customer group v
VAT zone: Select VAT zone v
Payment terms: Select payment terms v
Template Collection: Select template collection v

Default values when transferring employees

Employee group: ‘ Select employee group r

Bl

2.6 Importing product numbers from e-conomic/ Reviso

An important aspect of the integration between TimeLog Project and e-conomic/
Reviso is the creation of a product number catalogue in TimeLog Project. e-conomic/
Reviso, and financial systems in general, requires that each invoice line includes a
product number stating how to enter the invoice line into the accounts for purposes
of VAT and revenue statistics.
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The product number setup is carried out in TimeLog Project and consists of the
following steps:

1. Importing product numbers from e-conomic/ Reviso
2. Configuring a product number principle for various TimeLog Project data

types
3. Configuring default product numbers for various TimeLog Project data types

The integration may work despite the product number principle and default standard

numbers not being completed. If this is the case, manually select a number for each
invoice line when creating an invoice in TimeLog Project.

2.6.1 Importing product numbers from e-conomic/ Reviso
Begin by clicking on the Import product numbers link in the e-conomic/ Reviso
integration setup (Figure 15).

A list of active part numbers in e-conomic/ Reviso is retrieved (Figure 16).

Select the product numbers on the list to be used in TimeLog Project. Select the
Activate action and click OK.

The product numbers are now available in TimeLog Project.
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Figure 15
Importing product numbers

Import of product numbers

Before ferring invoices, the rel t product
numbers in e-conomic app must be imported to
Timelog Project.

Booked invoices will keep their reference to the old
product numbers, but all new invoices must carry
new product numbers.

D Import product numbers

Figure 16
Enabling the product numbers feature

Status: Show all E-conomic product numbers ¥

@ Activate E-conomic product numbers to be used with TimeLog Project

Please activate the E-conomic product numbers that you would like to use with TimeLog Project. You can always deactivate the E-conomic product numbers again that are no longerip use in
TimelLog Project.
Product Numbers (39) ) Select action
1000 Rejseudgifter L ] D
101 Desktop GZ 1,0 Pro L ] D
102 Desktop TX 1,0 Light L ] D
110 Fladskaerm 15"a L D
M Fladskaerm 17"a L O
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2.6.2 Configuring a product number principle for TimeLog Project data types

To expedite invoicing, you can configure TimeLog Project to suggest product
numbers for invoice lines based on the data to be invoiced. For example, hourly
rates in TimeLog Project might have independent product numbers in e-conomic/
Reviso, or the project type might determine which product number is used for a given
invoice line. Both examples include suggestions which can be deselected during
invoicing.

For each data type and settlement form in TimeLog Project, you can select a
principle for default product numbers (Figure 17).

Figure 17
Selecting default product numbers for TimeLog Project
data types

If, for example, you choose to have work settled according to time spent,
you must use the allocated hourly rate and select 'Hourly rate' in the
selection list next to the Time spent item. When you have clicked the
Save button, under Actions you can click on the 'Connect product
number with hourly rates' and define a product number per hourly rate.
Note: If you decide not to connect the TimeLog Project dimensions to
product numbers in this section are you still able to create your invoices
in TimeLog Project, but you will need to select the product numbers on
each invoice line before transferring the invoices to e-conomic.

Default product numbers on project work
Time & Material: 301 - Consultant hours v
Fixed Price: 301 - Consultant hours v

Standard product number on expenses

Expenses: 311 - Other v
Mileage: 310 - Mileage v
Allowances: 304 - Travel time v
Accommodation: 304 - Travel time v

Default product numbers on support
Time & Material: 301 - Consultant hours v

Fixed Price Contracts: 302 - Consultant hours, week: ¥
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Project work based on time and material
Product numbers can be suggested based on:

° The hourly rate

° The task type

° The project type

° The project category

o A fixed product number for all time and material registrations

Project work at a fixed price
Product numbers can be suggested based on:

° The project type
° The project category.

° A fixed product number for all payments

Purchases/expenses
Product numbers can be suggested based on:

° The expense type of the purchase

o A fixed product number for all expenses
Mileage

Product numbers can be suggested based on:

° A fixed product number for all mileage registrations

Allowances
Product numbers can be suggested based on:

° A fixed product number for all allowance registrations

Accommodation
Product numbers can be suggested based on:

° A fixed product number for all accommodation registrations

Value your time...
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Support based on time and material
Product numbers can be suggested based on:

° Hourly rate for support case
o Support type for support case

° A fixed product number for all support cases

Support: subscription or multiple case contract
Product numbers can be suggested based on:

° A fixed product number for all support contracts

Select default product numbers and click Save.

2.6.3 Configureing default product numbers for TimeLog Project data types
When you have selected the principles for your default product numbers, you can
move on to selecting which product numbers should suggest which data. For
example, if you have selected to suggest the product number for time and material
project work in connection with hourly rates, you must now specify the default
product number for each hourly rate in TimeLog Project.

Next, click the first Link [data type] to product numbers link in the Actions section.

Please note that the options available depend on your choices in the previous
section (Figure 18).

Figure 18
Setting the product number dimension for the TimeLog Project data types

Configuration of product numbers

It, for example, you choose to have work settied accarding to time spent, Actions

you must use the allocated hourly rate and select 'Hourly rate’ in the

selection list next to the Time spent iterm. When you have clicked the B Link hourly rates to product
Save button, under Actions you can click on the 'Connect product numbers

number with hourly rates’ and define a product number per hourly rate. D Link expense types

Note: If you decide not to connect the TimeLog Project dimensions to
product numbers in this section are you still able to create your invoices
in TimeLog Project. but you will need to select the product numbers on
each invaice line before transferring the involces to e-conamis.

Default product numbers on project work
Tirme & Matertal: Hourly rate v

Fixed Price: 50020000 - Other Services ¥
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For example, click Link hourly rates to product numbers. In Hourly Rates, you
will find the Product number column. Click on the name of an hourly rate, or click
Edit and select a product number. The same product number can be used for
multiple hourly rates. If you cannot select a single product number for an hourly rate,
simply omit it and select a product number in connection with invoicing (Figure 19).

When you have finished configureing the product numbers of a data type, continue
with the next data type until all product numbers are completed.

Figure 19
Linking product numbers to hourly rates

Price list: Standardtimepriser ¥ View options Actions
Status: Show active hourly rat ¥ (®) Show as list D New customer price list...
() Show as matrix
itandardtimepriser (6) New hourly rate Adjust price groups on the price list.. Select action
._ PR SO n-
New standard hourly rate
Name of hourly rate:
Price group Product No. Hourly Rate
Danmark (DKK) 301-Consult ¥ | DKK :]
EUR (EUR) w04-Tavels V| EUR [

N I
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2.7 Confirming the integration setup

To conclude the setup of the e-conomic/ Reviso integration, you must confirm that all
steps in the setup have been completed (Figure 20).

The confirmation acts as a check list to ensure that nothing is forgotten or
overlooked. In particular, lacking configureations in linking customers may result in
TimeLog Project creating customers in e-conomic/ Reviso which are already there.
However, this only occurs if the customer number in TimeLog Project is not already
found in e-conomic/ Reviso. If this is the case, the transfer will fail, stating that the
customer number already exists.

Click Activate integration to complete the TimeLog Project/e-conomic/ Reviso
integration. Confirm this by checking the status indicators — now both green — at the
top of the integration setup view (Figure 21).

Enjoy!

Figure 20
Confirming the integration setup

(@ Confirm integration setup

Please confirm that all steps have been completed. In particular the linking of customers in TimeLog Project with the customers in e-
conomic is vital for a smooth start up

(] Connection has been established
(¥] Customers are linked

(V] Product numbers are linked

Activate integration

Figure 21
Connection and integration status

Status

Connection ESTABLISHED
otegration TSN
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3 Using the integration

3.1 Transferring and updating customers automatically

A customer who has not yet been created in e-conomic/ Reviso can be transferred
manually from their TimeLog Project customer card. In the integration setup, you can
select to transfer the client to e-conomic/ Reviso automatically when transferring an
invoice to this customer.

When the customer is transferred to e-conomic/ Reviso, a permanent link is created
between the customer in TimeLog Project and in e-conomic/ Reviso. Subsequent
corrections of customer data in TimeLog Project will result in the customer's data
also being updated in e-conomic/ Reviso.

To transfer a customer and create a link to e-conomic/ Reviso, tick the Link to e-
conomic/ Reviso check box and click Refresh (Figure 22).

You can always remove a link by ticking the Remove link to e-conomic/ Reviso
check box and clicking Refresh (Figure 23).

Please note! If customer data are edited in e-conomic/ Reviso, the changes will be overwritten when
the data are updated in TimeLog Project. Consequently, all changes should be made in TimeLog
Project, after which they will be transferred to e-conomic/ Reviso automatically.
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Figure 22
Transferring and linking customers

m CUStomers mm Opportunities

Company Name: l [TimeLog A/S ] Customer status: 85. Partner v
Customer No.: 10020000 (0] Owner: SLU (Seren Lund) v
Nickname: tlog Secondary Owner: Select Owner v
Customer since: 06-10-2010 (%) Industry Code: 582900: Anden udgivelse afs v

Contact Details +45 70200645 info@@timelog.dk  hitp:/iwww timelog dk

Finance VAT Mo.: 12345678

Documents Open folder in SharePoint

Update Link to e-conomic _

Figure 23
Removing the link between a customer in TimeLog Project and one in e-conomic/ Reviso

Update Remove link to e-conomic _
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When a customer is created in e-conomic/ Reviso from TimeLog Project, not all data
can be transferred from the customer card in TimeLog Project. The following e-
conomic/ Reviso data are not transferred or updated from the customer card in
TimeLog Project:

° Debtor group
° Terms of payment
° VAT code (VAT zone)

° Template collection

When a new customer is created in e-conomic/ Reviso from TimeLog Project, the
default values for debtor group, terms of payment, VAT code and template collection
from the integration setup are used (see Default values for transferring
customers). You can edit these values in e-conomic/ Reviso later without them
being overwritten when customer data are updated from TimeLog Project.

Appendix A shows a detailed overview of how customer data are linked in TimeLog
Project and e-conomic/ Reviso.

3.2 Transferring and updating contacts automatically

A contact who has not yet been created in e-conomic/ Reviso, can be transferred
manually from their contact card in TimeLog Project, but will also be transferred
automatically if an invoice including that contact is used.

Create a link on the contact card in TimeLog Project by ticking the Link to e-
conomic/ Reviso check box and clicking Refresh (Figure 24).

The first time data on the contact is transferred, a contact link between TimeLog
Project and e-conomic/ Reviso is created. This link is based on the contact's first and
last name. Subsequent changes in contact data in TimeLog Project are transferred
instantly to e-conomic/ Reviso.

You can remove a link on the contact card in TimeLog Project by ticking the Remove
link to e-conomic/ Reviso check box and clicking Refresh (Figure 25).
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3.3 Transferring and updating employees automatically

When creating invoices in TimeLog Project you can specify an employee as an
internal reference on the invoice. If the employee is not found in e-conomic/ Reviso
under the same name, they are automatically created in the e-conomic/ Reviso
employee directory.

The first time an employee is transferred, a link is created between that employee in
TimeLog Project and in e-conomic/ Reviso. This link is based on the employee's first
and last name. Subsequent changes in employee data in TimeLog Project are
transferred instantly to e-conomic/ Reviso.

Please note! If contact data are edited in e-conomic/ Reviso, the changes will be overwritten when the
data are updated in TimeLog Project. Consequently, all changes should be made in TimeLog Project,
after which they will be transferred to e-conomic/ Reviso automatically.

3.4  Transferring invoices and credit notes

You can transfer an unlimited number of invoices and credit notes from TimelLog
Project to e-conomic/ Reviso in one go.

Here is an example of a typical invoicing process:

1. The project manager/finance function builds an invoice using the TimeLog
Project invoice template

2. For each product line, TimeLog Project suggests a product number based on
the data in the line

3. If aline contains several product numbers, the user must choose the correct
one, or split the product line into multiple lines

4. The Project Manager leaves the invoice in draft mode

5. The finance function approves the invoice and books it in TimeLog Project

6. The finance function transfers all remaining invoices to e-conomic/ Reviso,
where they are created in draft mode and placed under the Current invoices
menu item

7. If needed, the finance function adds additional product lines to the invoice in
e-conomic/ Reviso

8. The finance function books and sends the invoice to the customer

9. The finance function balances transferred invoices under the Transfer
invoices to e-conomic/ Reviso menu item in TimeLog Project
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Please note! If customer data are edited in e-conomic/ Reviso, the changes will be overwritten when
the data are updated in TimeLog Project. Consequently, all changes should be made in TimelLog
Project, after which they will be transferred to e-conomic/ Reviso automatically.

Figure 24
Transferring and linking contacts

m Contacts m S

Edit "Sascha Skydsgaard™

First Name: lEascha ]
Last name: Skydsgaard

Job title:

Reports to: Select from list ¥ @
Birthday:

Active: v

Contact Details sesitimelog dk

Comment:

Your comment:

Update | Link to e-conomic _

Figure 25
Removing the link between a contact in TimeLog Project and one in e-conomic/
Reviso

Comment:

Your comment:

Update | Remove link to e-conomic
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3.4.1 Creating an invoice

When the e-conomic/ Reviso integration is enabled, the invoices are created in
TimeLog Project and transferred to an invoice draft list called Current invoices in e-
conomic/ Reviso.

When creating an invoice line in TimeLog Project, you must specify a product
number.

To make things easy for you, TimeLog Project offers a routine for suggesting product
numbers based on data types. These product numbers can be suggested based on:

° Hourly rates

° Project types

° Project categories

° Task types

° Expense types

° Support types (with TimeLog Help Desk)

o Support contracts (with TimeLog Help Desk)

Or simply as a fixed product number for all items of a given type (work, expenses,
etc.). This routine can be configured in the integration setup (see Configuring
default product numbers for TimeLog Project data types).

Figure 26
Product numbers in invoice lines

Invoice Lines Select action n E
-m FRGEtie “m“-n.
+ »1 301 - Consultantt ¥ | | Consultancy ] [ 14 uol hrs [ 1200 m] - [ 25 uo] [ 16.800 uol B [
4+ i 304 - Travel time ¥ | | Travel “ 200 ms. v|[ 120000] - 2500] 240000 B [ =
£
Net 19.200,00
4.800,00
I—mm-l

Value your time...



TimelLog Integration with e-conomic/ Reviso

If you attempt to collect data with different product numbers on a single invoice line,
a conflict occurs, which the user will be prompted to resolve.

Figure 27
Conflict of product numbers on an aggregated invoice line

invoice Lines

+ »r2 Resolve Product ... l 0002 Website developme

& https://app1.timelog.com/coltest/Pages/Invoicing/ProductNoConflickF fa

Resolve conflicting product numbers

Net

®) Split into separate invoice lines and group by product number

VAT

Use existing: 301 - Consultant hours v

. Amount Due (DKK)

Assign new: Please select a product No. ¥

| save [ preview  JREERRAREERT

Website development icanaeaac

3.4.2 Transferring an invoice
When an invoice is booked, you can transfer it to e-conomic/ Reviso, either
individually during bookkeeping or collectively, e.g. during monthly invoicing.

To transfer the newly booked invoice, click the Transfer invoices to e-conomic/
Reviso shortcut (Figure 28). This opens the current invoice selected in advance
(Figure 29). As the invoice is already selected, simply click Transfer.

Please note! View not previously transferred or previously transferred invoices. Use the latter if you
need to transfer an already transferred invoice again. Monitor progress by sliding the radio button and
clicking Show until the list below non-transferred invoices is empty.
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Figure 28 and 29
Transferring an invoice.

Invoice no. 0003 F %G

Invoice .
» New Invoice

b Credit this invoice

Invoice No.: 0003 Project: Website development
Customer: 808 Project no.: 000z » New reminder for this invoice
Contact: P.O. No.:

Invoice Address: Same as customer Customer's Ref. ¥ Transfer invoices to E-

conomic
Invoice date: 20-02-2015 Internal reference: s
Department: » R&D
Transfer invoices to e-conomic
View View options
Gustomer Selact customer v ® . Show non-transferred invoices only
(") Show previously transferred invoices only
Department: Select department v
() Show ignored invoices only
Invoice Type: Select invoice type v
Standard period: Select period v
Period: [#| 28-02-2015 (¥ ©
Full text search: 0003

Search for invoice no., customer no., and
customer name

Non-transferred invoices (1)

TimeLog Project

e 0003

808
» =

test omkontering Invoice 20-02-2015 DKK 19.200,00

If a transfer falils, e.g. because a product number in TimeLog Project is not available
in e-conomic/ Reviso, the invoice remains in the list of non-transferred invoices and
is highlighted with a red background and a red indicator to the left. Click the indicator
to open the integration log and identify the problem to take the proper measures
(Figure 30).
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Figure 30
Invoice transfer error

Transfer invoices to e-conomic
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Transaction No.
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When the invoices are transferred to e-conomic/ Reviso, you can view all previously
transferred invoices (Figure 31). All booked invoices in TimeLog Project within the
selected view are shown to the left. On the right-hand side is the corresponding
invoice in e-conomic/ Reviso. This makes it possible to balance the invoice amount,
currency, status and invoice numbers.

This is also the view which makes it easy to locate the original invoice in TimeLog
Project on which the e-conomic/ Reviso invoice is based.

If you have accidentally deleted an invoice in e-conomic/ Reviso, this is also where
you re-transfer it from TimeLog Project.

Figure 31
Balancing invoices

Transfer invoices to e-conomic e%e
View View options Shortcuts
Customer- Select customer v ® () Show non-transferred invoices only I Integration log
(® Show previously transferred invoices only
Departmen: Select department v _ $==m
() Show ignored invoices only
Invoice Type: Select invoice type v
Standard period: Select period r
Period: 01-01-2015 | 28-02-2015 |EE ©

Full text search:

Search for invoice no | customer no_, and
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Transferred Invoices (1)

= --

____________ Invoice 25-02-2015 DKK 14.400,00 25-02-2015 DKK 1440000 [ | =
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3.5 Transferring projects

It is possible to transfer projects from TimeLog Project to e-conomic/ Reviso. You
can only use this functionality, if you have activated the Projects module in e-
conomic/ Reviso.

When the functionality is activated in e-conomic/ Reviso, you go to the setup of the
integraton in TimeLog Project (System administration -> Integrations & AP| ->
Standard integrations -> e-conomic/ Reviso). Here, you choose a project group,
which is used when transferring projects. It must be set up, as e-conomic/ Reviso
demands it for creating a project.

Figure 32
Here, the project group used for transferring projects to e-conomic/ Reviso is chosen

Transfer projects from TimeLog Project to e-conomic EI‘ Default value when

When you create a project in TimelLog Project the LEe e e

project will automatically transfer to e-conomic. You
can only use this function, if your have the project
module in e-conomic activated.

Read more about the e-conomic project module. m

Project Select prc ¥
group:

Hereafter, the projects are automatically transferred from TimeLog Project to e-
conomic/ Reviso, when a new project is created as usual or via QuickCreate in
TimeLog Project.

If the project customer and/or contact person is nor created in e-conomic/ Reviso,
they are automatically created if the setting is enabled in the integration
configuration.

If not enabled and a customer or contact is not available, the project transfer will fail
and a message saying that the customer/contact is unknown, and that the project is
not transferred is shown. You may manually go to the customer card and the contact
person in TimeLog Project and choose to transfer the customer and contact person.
Hereafter, the project can be transferred.

Error messages are always visible in the report Integration log, which is found here
Reports -> Integration & Import/Export.

If the project is updated, the data is immediately transferred to e-conomic/ Reviso.
Please note that no project data is transferred from e-conomic/ Reviso to TimelLog
Project.
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Data that can be transferred to projects in e-conomic/ Reviso is:

TimeLog Project project number: In e-conomic/ Reviso, it can only be numbers.
If other characters are used in TimeLog Projects’ project numbers, they are
removed and the remaining numbers are used as project number in e-conomic/
Reviso.

TimeLog Project project description: Is transferred to e-conomic/ Reviso’s
project description

TimeLog Project project name: Is transferred to e-conomic/ Reviso’s project
name
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Appendix A

Connections between customer data in TimeLog Project and e-conomic/

Reviso.
This figure shows how data in TimeLog Project correspond with data in e-conomic/
o
Company Name: TimeLog A/S Customer status: Customer v |
comrere: O o i)
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Contact Details
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State:
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Finance
vaTho.  /  |assesse | Comact goomact ¥ |
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Select Jnvoice template v |

Seleft payment lerms v |
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Groups
Update
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[ ] ‘2 // = | Alhambravej 5 |/6e.\mm ‘ ‘Nettuﬂdage v|
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