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You can integrate TimelLog Project and SharePoint, Microsoft’s file
management and knowledge sharing system for companies. This integration
feature allows you to automatically create folders for customers and projects
in SharePoint’s document library.

SharePoint Online is the latest version of Microsoft SharePoint and part of
the Microsoft Office 365 package. The TimeLog Project integration is
developed for SharePoint Online, and it is quite possibly compatible with the
latest SharePoint on premise versions.

This user guide is based on the English version of SharePoint Online, and as
a result, menus, buttons, etc. appear in English only. We mainly use the
name "SharePoint” in this guide instead of writing the full product name.
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1 Setting up the integration

The TimeLog Project/SharePoint integration feature requires a document library in
SharePoint. Once the integration feature is activated, all folders and documents
relating to projects and customers are saved in the document library.

You need to follow these five steps to create a document library:

1. Log into SharePoint and navigate to the main page, e.g.
https://timelog.sharepoint.com

2. Click Site Contents, Add an App (see Figure 1)
3. Click Document Library in the apps list

4. Inthe pop-up, you enter TLP as name for the TimelLog library (see Figure 2
on the next page)

5. Click Create (see Figure 2 on the next page)

Please note: It is important that the document library used in the integration get the
name TLP and that the main folder TLP is created in the root of the document
library, e.g. https://timelog.sharepoint.com

Figure 1
Click the gears -> Add an App -> Document library to create a new
document library.
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Figure 2
Section for creating document libraries in SharePoint Online
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2 Integration setup

Once the SharePoint document library has been created, the integration can be
activated.

You need to follow these six steps to correctly set up the integration:

1. Click Standard integrations in the System Administration > Integration
and API (see Figure 3 on the next page)

2. Click the Configuration and activation of integration link next to
SharePoint Online in the list of supported systems

3. Type in your SharePoint URL in the Host address field If copying the URL
from your browser, delete any part of the URL after sharepoint.com (see
Figure 4 on page 6)

4. Type in your SharePoint Admin ID and Admin password. The user must
have at least write privileges to SharePoint document libraries. The user
will then appear as the author of all folders in the TLP document library.

5. Now click Connect to connect to SharePoint. The Connection field ( in the
upper right corner of the screen will turn green and indicate “Established”
status.

6. When the connection is established, click Activate integration to complete
the integration between TimeLog Project and SharePoint. The text in the
box on the top of the page next to Integration changes to ACTIVATED and
turns green.
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Now the integration is completed and the connection is established.

7. If the connection is not successful, an error message appears, and the
Connection field turns red. Correct the errors stated in the error message
and try again.

Please note: The user credentials entered in the Admin-ID and Admin-password
fields is the author of all folders in the TLP SharePoint document library. Individual
files, however, retain their user properties. Security rights for creating new files and
making them available are configured as usual in the SharePoint settings.

Figure 3
You find Integration and API on the front page in the system administration.

Page settings System administration
0 Menu - System
My edition: Enterprise

administration
Basic time registration

Basic time registration is the fundamental
process in TimelLog Project and therefore

Set up TimeLog Project here

Here you can choose which business processes you would like the system to support in your
organisation. Click the slider next to a process to enable or disable it. Once the process is

Time and expense registrations enabled, you can configure it in the settings menu on the left.

Approval processes
Reports

Projects

Employees

Finance

Customers

General settings

Account information

Registration and approval
Basic time registration
Expense and travel registrations

Manager approval of time and expenses

Project management
Basic project management
Scheduling and Gantt charts

Budgeting

ial projectr ent

Estimated Time to Complete (ETC) and progress calculations

O
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always enabled.

This process covers:

« Weekly timesheets

v Detailed timesheets

+ Desktop Tracker

v Free Android and iPhone apps
v Closing of weekKly timesheets

+ Offline time registration for mobile and
desktop

With this process, you can set up time
formats, input requirements, weekly
timesheet setups etc. under Time and
expense registrations to the left.

This process is supported in all TimeLog
Project editions and does not require the
purchase of extensions.

Need help configuring TimeLog
Droio 4

Value your time...



TimelLog Guide

Figure 4
You find the setup under Standard integrations -> SharePoint Online.

About the SharePoint Online integration Status
The fields to the right show the current status of the SharePoint Online integration. Use the fields below to enter your SharePaint Connection ERROR

administrator credentials in order to enable the integration.
Integration DEACTIVATED.

Your SharePoint Online administrator credentials
Host address:
m password:

(@ Error: Connection to SharePoint online integration could not be established.
Invalid URI: The format of the URI could not be determined.

(O Remember to set up and enable ber series for proj and cust

It is recommended that automatic number series for project and customer numbers are set up and enabled.

Activate integration ‘

Once activated, the integration activates a list of files relating to specific customers in
SharePoint and on the customer cards found in Customers and in the TimelLog
CRM add-on.

3 Access to SharePoint documents via projects

When the SharePoint integration is activated, all users with access to projects can
view customer documents and subfolders available in SharePoint. They can only see
the content of the files and folders and create documents, if they have the rights in
SharePoint.

3.1 Opening a project document

Project-specific documents and subfolders are found in Files in the Project details
section on all tabs, except Settings. You click the document or subfolder you would
like to open, and the single user logs into SharePoint with his or her own user
credentials.
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When opening a document or subfolder, you will be prompted to allow permission to
access the document or subfolder, as it is located on an external server. The
procedure is the same as when you work in SharePoint.

3.2 Linking documents to projects

You link documents to the project by clicking Open folder in SharePoint under
Actions to the right. Hereafter, you log into SharePoint using your credentials; this
will lead you directly to the customer’s SharePoint folder.

Figure 5
The project folder in the TLP document library in SharePoint.

* Timelog AfS « TLP + . P12.0357 TIMP Fast Track 2013 « All Documents

boms  BAD  Sarecey ST et Dafe P 9
Litwasties Typm [ Moxfut wrntded Dy
:JEIDI"'II. -2 5 " L 1T BT B
e
3 1 ¥ L2003 12050 P
< WIMIOID L1ET P
Lists o
[Escussions | LR ENEUAR 120
&) i ] v it LARR012 10003 i
] | VEINSIE0IZ 10:23 P
3 3 site Contet ] EHITONF 110 P
] . LRS00 LRXN Pt
| L3/ ES701Y NI Pt

&) . - L2010 11120 P

Click Add document in the list of documents, and select a document as usual in
SharePoint. Hereafter, you go back to TimeLog Project, and refresh the page to see
the new document(s) on the list.

Please note: Do not change the Destination Folder suggested by SharePoint;
otherwise, the document will not show in TimeLog Project.

3.3 Delete a document from the list and SharePoint

If you would like to delete a document from the list and from SharePoint, click Open
folder in SharePoint under Actions to the right and log into SharePoint as described
above.
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Check the document in question, and press the Delete key on your keyboard. Go
back to TimeLog Project, and refresh the page.

4 Access to SharePoint documents via the
customer card

When the SharePoint integration is activated, all users with access to Customers and
TimeLog CRM can view customer documents and subfolders available in
SharePoint. They can only see the content of the files and folders and create
documents, if they have the rights in SharePoint.

Documents and subfolders linked to specific customers are shown under Files on
the customer card under Customers and/or in TimeLog CRM.

41 Opening a customer-linked document

If you want to open a document, you click the document or subfolder you would like
to open, and then log into SharePoint with your own user credentials.

When opening a document or subfolder, you will be prompted to allow permission to
access the document or subfolder, as it is located on an external server. Praecis
hvordan det foregar, afhaenger af, hvilken internetbrowser du benytter.

4.2 Linking new documents to customers

If you would like to link a document fto the customer, you click Open folder in
SharePoint under Actions to the right and log into SharePoint with your own
credentials. Hereafter you directly access the customer’s folder in SharePoint, where
you click Add document in the list of documents, and select a document as usual in
SharePoint. Go back to TimeLog Project, and refresh the page to see the new
document(s) in the list.

Please note: Do not change the Destination Folder suggested by SharePoint;
otherwise, the document will not show in TimeLog Project.

4.3 Delete a document from the list and SharePoint

If you want to delete a document, follow the instructions in 3.3 Delete a document
from the list and SharePoint.
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4.4 Updating files

Please note that the lists in TimeLog Project are updated from SharePoint once an
hours, and new, edited and/or deleted files will maybe not be shown in the lists in
TimeLog Project right after you make the changes in SharePoint.

4.4.1 If a customer/project changes name in TimeLog Project

If you change the name of a customer or a project in TimeLog Project, you must
remember to change the folder name in SharePoint. This is not done automatically
via the integration, so the link to SharePoint is broken, if the folder names do not
match. If you select to create a new folder, and you still want access to the old files,
you must remember to copy the files to the new folder in SharePoint, so you can see
them in the customer or the project in TimeLog Project.
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